
Creating an Independent Agent List   

Steps to create an independent agent spreadsheet: 

1. You must enter the business name, seven-digit registration number (CST #) and 
today’s date.

2. Enter each independent agent’s name in a single cell.  (Each cell can only contain 
one individual’s name – two names in one cell will not be accepted).

3. Select Excel template: Independent Agent Template, xlsx
4. Save and attach to your email.
5. Email to: sellers.travel@doj.ca.gov 


